
24th-28th January 2022

Weekly e-SHOT
NEA

Issue
No

23

Easy Steps to Register  as 
a Jobseeker or an Intern
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Registering as a jobseeker or an intern is done online through the Authority’s NEAIMS portal ww-
w.neaims.go.ke . NEAIMS is a user-friendly and interactive online platform that can help you find 
local and international employment opportunities. The necessary processes to register as a job 
seeker on NEAIMS are as follows:

D

Log on to www.neaims.go.ke on your Mozilla, Google Chrome or Internet Explorer to 
open NEAIMS home page as seen below.

1
STEP

5

NEAMIS Homepage

Login to www,neaims.go.ke to appy for open jobs
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Registering as a jobseeker or an intern is done online through the Authority’s NEAIMS portal ww-
w.neaims.go.ke . NEAIMS is a user-friendly and interactive online platform that can help you find 
local and international employment opportunities. The necessary processes to register as a job 
seeker on NEAIMS are as follows:

2
STEP When the NEAIMS Homepage Opens, 

Click on Job Seekers/Interns Sign Up  
section as shown in image  below

4
STEP

3
STEP Click OK on the dialogue 

window on successful signup,

To log in, click on the 
NEA logo to go back to 
the Home page then 
key in your User 
Name (National ID 
number) and your 
Password  then Click 
on Sign In as shown in 
Image 

5
STEP After login into your account, go to the far 

left and choose to Create/Edit Profile.
First, decide whether you want to register 
as a job seeker or an intern.
Then, on our Profile Page, fill in all of the 
essential information and click 'Save.'
Click 'Move Next' to continue.  Capture 
Academic/Education details
Select Institution Type from the 
drop-down list, Indicate the Institution 
Name, Select Area of Study, Course, and 
Award from the drop-down list, Indicate 
the Certificate No, Indicate the Start and 
graduation date (Use system calendrer) 
then click on Save.
Repeat the same process as indicated in 
above to capture other academic/educa-
tion/training/professional qualifications in 

Section ‘B’ and ‘C’,
Complete Section ‘D’ and ‘E’ as you save 
each record then click on ‘Move Next’

A notification with the words "Successfully 
Registered" and your Jobseeker/Intern 
unique number will appear.
Proceed now and apply for vacancies that match your qualifi-
cations.

Login to www,neaims.go.ke to appy for open jobs
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The "Declare" button is activated/enabled between 1st Decem-
ber to 31st January every year.

When the "Declare" button is activated/enabled, an employer 
will only need to con�rm that the list of his employees is upto 
date in the system then just click on "Declare" so that the com-
pliance certi�cate is activated and be able to download and 
print the compliance certi�cate.  The procedure is the same for 
all other subsequent years.

Employers whose employee’s records are already captured in 
the system are only expected to update their records (new em-
ployees and employees who exited the service within 2021) and 
wait for the "Declare" button to be activated/enabled so that 
they can �le their 2021 Employee Returns.
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OUR VISION OUR MISSION 

Employment 
opportunities 
for all

To formulate and implement employment 
policies and programmes for creation of 
sustainable employment for all Kenyans 

““

REMEMBER,  FAILURE TO FILE RETURNS IS AN OFFENSE
#File_Your_Annual_Employee_Returns_In_Time


